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JOB DESCRIPTION          Learning Support Assistant (Rainbow Family Centre)




Temporary (37.5 hrs weekly) £17,550 per annum 
Accountable to: 

Early Years (Nursery) Manager 

Responsible for:

Contribute to planning and providing a safe, supportive, fun 



and stimulating environment for each child attending the 



centre
Main objectives: 
· To deliver high standard of development and care for children who attend the Rainbow Nursery.

· To ensure safe environment for children, staff and visitors.

· To develop and maintain partnership with parents /carers to increase their involvement in their child development. 

· To be responsible for any tasks delegated by the early years’ service manager and undertake the designated role as directed. 

Limits of Authority:
To work within the agreed framework of The Westminster 



Society’s policies and procedures including budgets and 



relevant legislation.

Key areas of work 

Play and learning 
· To provide fun and stimulating learning environment and opportunities for the children, catering for their individual strengths, needs and interests, and working within the Early Years Foundation Stage Curriculum both indoors and outdoors at all times.

· To work and interact with the children using a variety of teaching methods, including leading small group structured sessions, one on one target time, and supervising and interacting in a free play inclusive environment.

· To support children with their personal health and care needs including eating, using the toilet including nappy changing as well as carrying out specific care needs such as administering medication, tube feeding and undertaking manual handling. 

· To support the provision of activities and opportunities, which promote equality and full inclusion, giving consideration to the children’s, and their families, cultural and ethnic background, religious beliefs, gender and abilities. 
· To take key worker and/or co- key worker responsibility for children who attend the service; Duties include 

· managing the settling in process,

· regular communication with parents, 

· managing individual profile folders, 

· developing snap shot profiles and individual  moving on passports. 

· ensuring regular observations and evaluations of  the children’s progress are kept updated

· taking active part in planning and preparing for the children’s review process. 

Safeguarding 

· To have a knowledge  of Safeguarding initiatives  and to work within child protection guidelines, as well as working within the framework of The Children’s Act and other relevant legislation

· To adhere to the policies and procedures set by Westminster Society at all times, including how to deal with child protection issues appropriately and how to respond to incidents, accidents, complaints and emergencies. 
Communication and relationships
· To interact with the children and actively encourage and facilitate positive relationships between the children, in order to support the development of the children’s communication and social skills.

· To support work in partnership to facilitate positive multi-disciplinary joint working with a range of other professionals so as to ensure that the needs of children and their families are supported in the most effective way. 

· To develop positive relationships with parents and work in partnership to ensure we are achieving the best possible outcomes for the children. 

· To communicate and work effectively with other team members using a variety of communication methods, and participate in team meetings.

Administration
· To ensure records are properly maintained, e.g. daily attendance register, accident and incident book, risk assessments and completion of Tapestry updates 
· To help ensure the nursery meets Ofsted requirements at all times.

Hours and Holiday’s:
· To work according to the nursery service’s yearly schedule shift pattern, including participation in the under 10’s inclusive holiday play schemes – this may mean a change to the shift pattern. 

· A degree of flexibility is needed over the working day. The job does involve shift patterns. The nursery operates all year round.

· In order to deliver service effectively, a degree of flexibility is needed and the post holder may be required to perform work not specifically referred to above, such duties, however, will fall within the scope of the post.
WESTMINSTER SOCIETY
· To participate in meetings, training, and working parties as appropriate to the development of services at the Rainbow Family Centre and the Westminster Society as an organization and work within all Westminster Society policies and procedures.
Person Specification: 
Learning Support Assistant

	Qualities
	Essential
	Assessment Criteria

	Qualification/ Experience
	Level 2 Childcare Recognisable Qualification 
	Essential 

	1
	 Experience of working with young children with and without disabilities in a paid or voluntary capacity. 


	Application form, interview.

	2
	A commitment to attend relevant training and supervision to enhance expertise in meeting the social, educational and health development needs of the children.
	Application form, interview.

	Skills
	
	

	3
	An ability to communicate effectively (both verbally and in writing) and work in equal partnership with a wide range of people, including the children, their families and other professionals
	Application form, interview, written question

	4
	The ability to work co-operatively within the small nursery team; taking responsibility for key areas of work. To also support the Early years Practitioner in providing appropriate play and learning.
	Application form, interview, written question

	Knowledge
	
	

	5
	Ability to work within the Early Year’s Foundation Stage Frame work and other appropriate guidance documents. To deliver multi- ability play and learning 
	Application form, interview, references

	6
	Knowledge of the Every Child Matters Framework, Children’s Act, Ofsted Standards, Early Years Foundation Stage Framework
	Application form, interview questions, references

	7
	Willingness to carry out Health and Safety policies and procedures in relation to the nursery service and all activities at Rainbow Family Centre. Demonstrate understanding of child Protection. 
	Application form, interview, references

	Motivation  and Disposition
	
	

	8
	Commitment to providing inclusive experiences and opportunities for children with disabilities.
	Application form, interview

	9
	Commitment to the Westminster Society’s Equal Opportunities Managing Diversity Policy and Statement of Values
	Application form, interview

	10
	Willingness to participate in The Westminster Society’s in service and external training provision and staff supervision programme; including undertaking training to enhance expertise in meeting the social, educational and health development needs of the children

	Application form, interview

	11
	A willingness to work with and support children who have high care and complex needs; including a willingness and ability to participate in lifting and manual handling procedures and to carry out specialist medical procedures (with training).
	Application form, interview

	12
	A willingness to work towards the development of a range of services at the Rainbow Family Centre which offer support to children with disabilities and their families.
	Application form, interview
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